AGENDA NO.

WEST BASIN MUNICIPAL WATER DISTRICT SEPTEMBER 14, 2005 - Administration
Baker, Dear
SEPTEMBER 18, 2005—- Board Meeting
Prepared by: Margaret Moggia
Submitted by: Margaret Moggia
Approved by: Rich Nagel

ACTION CALENDAR

AUTHORIZATION TO DISPOSE OF DISTRICT RECORDS

SUMMARY:

In accordance with the records retention policy approved by the Board in 2002, staff identified 55 boxes of
records that are eligible for destruction. Staff has reviewed the individual “Records Filming and
Destruction Approval Form” for each box of records, with a description of the contents in each box. A
form for each box includes the retention date and the date the records are eligible for disposition. Any
records requested to be held beyond the retention schedule or requested to be held for later review were
noted and eliminated from the list of records to be disposed.

A summary list of the “Boxes Eligible for Destruction” is attached as Exhibit A for the Board's review. With
the Board's approval, staff will arrange to have the documents destroyed.

FISCAL IMPACTS:

The cost to destroy the eligible documents is minimal and is included with the Finance and Support
Services operating budget.

ENVIRONMENTAL COMPLIANCE:

None.

COMMITTEE STATUS:

The item will be reviewed by the Administration Committee on September 14, 2006. There will not be a
Committee recommendation due to the Board packets being distributed prior to the Committee meeting.

RECOMMENDED MOTION:

That the Board authorizes the General Manager to have the records destroyed that are “Eligible for
Destruction” as indicated in the attached listing.

EXHIBIT:

Exhibit “A” — Summary List of Boxes Eligible for Destruction
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Summary of Records Eligible for Destruction

Label Description
Mobil Nitrification 1995
Mobil Nitrification 1994-95

WBWRP Construction Files, Contracts R12, R13, R14 - Basin Barrier Blending Station

WBWRP

WBWRP Soils Report, Submittals, Planning Feasibility Study 1995
WBWRP Contract R-7, Eng. File No. 1.1 to 10.2.3.1, 1994-95
WBWRP, Contract R-19, Water Recycling Program Retrofits 1995
WBWRP, Contract R-1, 3.0 - 10.3.2, 1995

WB Reclamation Monitoring, WBWRP Phase 2, Century Reclamation Project, Laterals 1992-95

WB Desalter 1992-95

WB Reclamation Monitoring, 1993-95 (Eng. File No. 19.8.2.3 - 20.8.2)
WBWRP Phase Il, 1993-95 (Eng. File No. 20.8.3 - 21.11)
WB Desalter, WB Monitoring 1992-95

WBWRP - Contract R-4, 1993-95

WBWRP, Contract R-4, 1993-95

WBWRP, Contract R-17A, 1994-95

WBWRP, Contract R-17B, 1994-95

WBWRP, Contract R-17B, 1994-95

WBWRP, Contract R-17B, 1994-95

WBWRP, Contract R-17B, 1994-95

WBWRP, Contract R-19, 1994-95

WBWRP, Contract R-8, 1994-95

WBWRP, Contract R-8, 1994-95

WBWRP, Contract R-8, 1994-95

WBWRP, Contract R-8, 1994-95

WBWRP, Contract R-12, 1994-95

Southern California Water Co. - WRP Connection 1994-95
Southern California Water Co. - WRP Connection 1994-95
WRP Connections, California Water Service Co., City of Torrance, 1994-95
WBWRP, Contract R-5, 1994-95

WBWRP, Contract R-5, 1994-95

WBWRP, Contract R-5, 1994-95

WBWRP, Contract R-5, 1994-95

WBWRP, Contract R-6, 1994-95

WBWRP, Contract R-6, 1994-95

WBWRP, Contract R-6, 1994-95

WBWRP, Contract R-12, 1994-95

WBWRP, Contract R-14, 1994-95

WBWRP, Contract R-14, 1994-95

WBWRP, Contract R-16, 1994-95

WBWRP, Contract R-16, 1994-95

WRP Connection Hawthorne, Inglewood 1994-95

WRP Connection, City of Inglewood 1994-95

WB Agenda Packets - 1995

Work Papers WB Dominguez Channel Pipeline Corridor 1990/95
WB Accounts Payable A - CHD/ FY 98/99

WB Accounts Payable CHE - E / FY 98/99

WB Accounts Payable F - FLE / FY 98/99

WB Accounts Payable FLF - LOS / FY 98/99

WB Accounts Payable LOT -PI / FY 98/99

WB Accounts Payable PJ - T/ FY 98/99

WB Accounts Payable U - Z / FY 98/99

WBWRP Summary of Operations FY 98/99

WBWRP Accrued Expenses 7/99 - 6/00; WBWRP United Water Invoices 7/99-6/00
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